
Adding Allocated items to an Order 

If you have chosen a date where open allocations are available, you will see the  

Available Open Allocations drop down. 

 

 

Once opening the drop down you will see a full list of allocated products available to order for 

that week. You can then add each item individually by clicking the  button. 

 

Or you have the option to click  adding all of the allocations available for that 

week. 

 

 

 

 

 



 

Once you have added allocated items, the remainder of the ordering process will function the 

same way. Allowing you to edit and add more items as needed to fill out your order. 

 

After you  , your open balance quantity will update and it will show the 

remainder left to order the next time you place an order. 

Allocation balance will remain unchanged until you click Submit; please note any draft 

orders will not update your allocation balance. 

 

The Order Before date will show you the last week you are able to order the product. 

 

 

 

 

 



Full Allocation List 

If you would like to look at your full allocations list. Click on the Orders drop down, then select 

Allocation List 

 

 

This will bring up your full list of available open allocations. This shows the remaining balance 

by product and also shows the date the product will start shipping. 

 


